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We are the business leaders of Colorado, who have joined forces to make sure the education system works better and 
smarter for all the people of Colorado. 
 

We believe Colorado is the best place to live and work, and we want it to stay that way. This great state can only 
continue its tradition of excellence when all of our children are educated to their greatest potential, and all of our 
businesses have the talented and innovative homegrown workforce they need. 
 

Education is the key—it unlocks success for everyone. It’s every child’s right, and every business’s most precious 
resource. We believe great schools are good business. We know when Colorado schools improve, everybody wins. 

This fellowship allows the successful candidate to gain skills in communications, marketing, event & relationship 
management, and more, in addition to exposure on key education issues in Colorado. The fellow reports to a team of 
managers and will need to balance priorities. Responsibilities include, but are not limited to: 

1. Website and Email Marketing: Tasks include drafting and publishing content in WordPress, drafting and publishing 
content in our email marketing system, and tracking metrics via Google Analytics. The fellow will also draft and send 
social media posts regularly and identify opportunities to share others’ content. 

2. Graphics, Video, and Other Digital Communications Content. Colorado Succeeds produces event invitations, 
infographics, videos, reports, and other content. The fellow will have the opportunity to assist staff in creating and 
managing this content, as needed.  

3. Meetings and Events. Colorado Succeeds hosts a number of events throughout the year, including board meetings, 
large-scale events, and school tours. The fellow is encouraged to attend these events (which at times take place 
before and after normal business hours) in addition to supporting planning, logistics, RSVP processes, set up and 
takedown, and other support as needed. 

4. Data Entry. Colorado Succeeds manages a robust relationship and fundraising database. The fellow will support day-
to-day maintenance of the database (adding/editing contact profiles), running reports, and other support as needed. 

5. Policy & Research. The fellow will have the opportunity to support policy, programs, and best practices research as 
needed. Potential research areas include: Early childhood education, STEM education and programming, work-based 
learning, accountability, school choice and charter schools, school finance, and education policy best practices. 

 
Qualifications 

- Strong written, oral, and interpersonal communication skills 
- Detail-oriented with the ability to produce error-free work 
- Comfortable and professional demeanor around high-profile CEOs and legislators 
- Resourceful, intelligent, hard-working – able to apply creativity and strategy into projects with minimal guidance 
- Self-starter with strong critical thinking skills who works well in a fast-paced work environment 
- Ability to report to multiple managers and proactively ask for guidance on priorities 
- Familiar with posting organizational content on Facebook, Twitter, and LinkedIn 
- Experience with Microsoft Office Suite, all social media platforms, WordPress, Google Analytics, and graphic 

design; Search Engine Optimization and database experience a plus, though not required. 
- Passionate about improving Colorado’s public education system 
- Applicants must have a Bachelor’s degree – or equivalent – or be enrolled in a higher education program 

Denver, Colorado 
Summer-Fall 2018 
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Details 
We are looking for someone who can commit to 20 hours a week for at least three months, with the opportunity to 
increase hours and/or extend further into Fall. Schedule is flexible, within regular Monday — Friday, 8:00 am – 5:00 pm 
working hours. The position pays a $1,000 per month stipend.  
 

To Apply  
Interviews will be offered on a rolling basis. Colorado Succeeds is an equal opportunity employer.  
 
Interested applicants should submit a cover letter and resume to: jobs@coloradosucceeds.org. Please write “2018 
Fellowship Application” in the subject line.  


